HacTtpouka y4yeTa paboyero
BpemeHu B iVMS-4200




[lepeA TeM, KOK NEPENTU K HOCTPOMKAM YHETA paboyero
BOEMEHU, AOOOBLTE OPIAHM3ALMIO U COTPYAHUKOB B
pa3aeAe Person

iVMs-4200 3 Not Log

B Person B Time

Persons in Sub ti [2 Import

B NewOrga
= PersonID | Card No. | ValidorNot| Face Fingerprint

iVMS-4200
B Person B Tim
Add Person
Basic Information
Person ID
Name  Workerl

Male Female

Remark

~ Credential

card

Fingerprint

Add and New Add Cancel

Extend




1. nepenante B pasaeA Time&Attendance, kak
MNOKA3OHO HMXE HAO CKPUMHAOX:

ivMs-4200

Maintenance and Management

Access Control

Operation Wizard

Time and Attendance Wizard

Maintenance and Management

onfiguration

Operation Wizard
L]

[ Time and Attendance Wizard




2. AOAEE MepeMAMTE BO BKAOAKY “Report Display”
M BBEAMTE HA3BAHME OPraHmsaumm. OHO byaet
OTODPCXKATLCA B OTHETE.

iVMS-4200

B Person Time & Attendance s Control Maintenance and Managen

Report Di... < [

Company

Attendance Status Mark

Report Display

Weekend Mark




3. B Attendance Settings > General Rule
YCTAHOBMTE BbIXOAHbIE AHM, BPEMS BXOAQ,
OTCYTCTBUSA 1 APYTUE HACTPOMKM

Weekend Settings

Set as Weekend

Absence Settings

Check-In, Late for 30 min, Mark az Abzent

Check-0Out, Early Leave for 30 min, Mark as Absent

heck-In, Mark as  Aksent

Mo Check-Out, Mark a5 Absent

Auto-Calculate Attendance




4. Aaaee B pasaene Attendance Strategy >
Timetable yctaHoBMTE pOcnmMcanme, BbIBPAB
AA HETO HA3BAHME. MOXHO TAKXE 30AATH
APYrme NapameTpbl, Hanpumep, AONyCTMMoe
OMNO3AQHME MAU BPEMS YXOAQ.

Work Time

Basic Settings

Attendance Time

Configuration Result




B coceaHeln BKAOAKE Break time MOXHO HACTPOMUTb
BPEMS MEPEPLIBA

Break Time

Break Time

Select Break Time |Break Time Settings

¥ | Break Name | Start Time | End Time

s Lunch Break 13:00 14:00

Cancel




5. AaAee nepexoAm BO BKAOAKY Attendance
Strategy > Shift And HOCTPOMKM CMEHDI

Mame TechDepartment Shift
Repeat Cycle 1 - Month(s)
Default Timetable TechDepartment Timet...

> Delete T Clear

I

Assign




KAMKHYB Assign, Mbl MOXEM MPUCBOUTbL HACTPOEHHYIO
CMEHY BCEM OPTAHM3ALLMM, KOHKPETHOMY
NOAPA3AEAEHUNIO AMDO ONPEAEAEHHOMY COTRYAHMUKY

Assign

Available Selected

Departm... Bl New Organization
Bl TechDepartment

» Include Sub Organization B New Organization
v ¥ B New Organization B TechDepartment

~ [ TechDepartment

Expiry Date  2025-11-20-2025-12-31
Rule [] Check-In Not Required
| Check-Out Not Required
| Effective for Holiday
| Effective for Overtime

| Flexible Shift Schedule on Weekend

Cancel




6. Bo Bkaaake Shift Schedule mMoO)XHO yCTAHOBMUTH
NepUoA, B KOTOPbIM AQHHOE PACTIMCOHUE ByAEeT
AENCTBUTEABHO (AAS OPTAHM3ALMM,
MNOAPCA3AEAEHUNA MAM COTPYAHMKA):

Time & Attendance D Access Maintenance and Management

Timetable < Attendance... X Shift Sche... Shift

Department Schedule
) [C] Include Sub Organization
shift [ TechDepartment Shift
* [ | B MNew Organization
TR R — () Multiple Shift Schedule [] Enable
Expiry Date  2025-11-20-2025-12-31
Rule [] Check-In Not Required
[C] Check-Out Not Required
[] scheduled on Holidays

|_| Effective for Overtime

[_] Flexible Shift Schedule on Weekend

Cancel

[eHepauusa oT4ETA

1. Bo Bkanaake Aftendance Statistics > Calculation
Kamkaem Ha Calculate, BbIOpaB HY>XHbIM
NEPUOA U APYTME MAPAMETPDI



iVMS-4200

Person

ndance Setti

ndance Strategy

Attendance Handling

Attendance St

Attendance Record

Calculation

Regula

Calculaf

Attendance Status

Person ID

00000001

]

00000001

00000001

00000001
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00000001

00000001

00000001

]

00000001

00000001

00000001

00000001

00000001

00000001

[B Time & Attendance

n X

Start Time

Department

Person ID

Timetable X

[® Access Contro

Attendance.

2025-11-20

TechDepartment

¥ Break

¥ Normal

¥ Absent

X shift Sched... X

¥ No Shift Schedule

@ Report [3 Export

Name. |
Worker1
Worker1
Worker1
Worker1
Worker1
Workeri
Worker1
Worker1
Worker1
Workeri
Worker1
Worker1
Worker1
Workeri
Worker1

Workerl

Total 30 Record(s) 100

Department

New Organi.
New Organi.
New Organ

New Organi.
New Organi..
New Organi..
New Organi.
New Organi..
New Organi.
New Organ

New Organi..
New Organi.
New Organi.
New Organ

New Organi.

New Organi.

Date

2025-12-08

2025-12-09

2025-12-10

2025-12-11

2025-12-12

2025-12-15

2025-12-16

2025-1217

2025-12-18

2025-12-19

2025-12-22

2025-12-23

2025-12-24

2025-12-25

2025-12-26

2025-12-29

Maintenance and Management

shift X

End Time

Name

2025-12-31

¥ Late

Shi

TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..

TechDepart..

¥ Early Leave

Timetable

TeehDepart..
TechDepart..
TechDepart..
TechDepart..
TeehDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..
TechDepart..

TeehDepart..

7

OT ¥ Leave/Business Trip

Attendance.... |

Checkln

| Check-out

| Early Leave
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min

0 min

Attended |
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min
60 min

60 min

Absent

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

480 min

&> Net Log.

Reset.

Caleulate

Leave Type

Leave
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0 min

0 min

0 min

0 min

0 min

0 min

0 min

0 min
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2. 3atem nepexoamm B Attendance Statistics >
Report, Haxxumaem Ha First/Last Access,
BbICTABASIEM HY>XKHbIE MAPAMETPbI U HOXKMMAEM

Report B MPABOM HUXKHEM YTAY

iVMS-4200

& Person

Attendance Settings  ~
Attendance Strategy

ttendance Handling
Attendance St

Attendance Record

Report

Regular R

Time & Attendance

Report

Calculation X Timetable X Attendance

Department
Attendan

.E i
Atiendance
Details

Monthly

Attendance
Summary

Abnormal Attendance

L] [

Early Leave

Overtime Statistic

Details

<

Overview

First/Last Access

Person  Workerl,Worker2

Start Time ~ 2025-11-20

[F Access Contro B

X Shift Sched... X

Maintenance and Management

shift X

&

Start/End
Work Time

Monthly

A Valid Access
Overview

Records

B

A,
Correction

End Time  2025-12-31

i)

First/Last
Access

&

Flexible
Attendance

B

Daily Break

Monthly
Report (Full




3. NMOAYYEHHbBIM OTYET MOXHO COXPAHMTH B
YAODHOM BMAE

4 QQ [100% 'K 4 »p W Bragera 4 b [0 H | Close
TechDepartment
First/Last Access Records Report
2025-11-20 00:00:00 - 2025-12-31 23:59:59
No. Person ID Name D Position  [Gender| Date Day Of Week Timetable FirstIn Last-Out
1 00000001 Workerf  [hew Organization/ . Male | 2025-14-20 Thy. 09:00-00-18:00-00) . .
TechDepartment
INew O 004
2 00000001 Worker1 TathDeparment - Male | 2025-11-21 Fri. (09:00-00-18:00:00) - -
3 00000001 Worker1 [New Organization/ - Male | 2025-11-24 Mon (09-00-00-18-00-00) - -
TechDepartment
4 00000001 Workert  [Vew Organization/ . Male | 2025-11-25 Tue. 09:00:00-18:00:00) . .
TechDepartment
5 00000001 Workert New Organization/ - Male | 2025-11-26 Wed (09:00:00-18:00:00) - -
TechDepartment
& 00000001 Workeri  [iew Organization) . Male | 2025-11-27 Thy. 09:00:00-18:00-00) . .
TechDepartment
7 00000001 Workerf  [hew Organization/ . Male | 2025-11-28 Fii. 09:00-00-18:00-00) . .
TechDepartment
8 00000001 Worker1 [rew Organization| - Male | 2025-12-01 Mon (09:00:00-18-00:00) - -
TechDepartment
9 00000001 Workert  [\ew Organization) . Male | 2025-12-02 Tue. 09:00:00-18:00:00) . .
TechDepartment
10 00000001 Warkert New Organization/ - Male | 2025-12-03 Wed (09:00:00-18:00:00) - -
TechDepartment
1 00000001 Workert New Organization/ - Male | 2025-12-04 Thu. (09:00:00-18:00:00) - -
TechDepartment
12 00000001 Workert New Organization/ - Male | 2025-12-05 Fri. (09:00:00-18:00:00) - -
TechDepartment
13 00000001 Workert New Organization/ - Male | 2025-12-08 Mon (09:00:00-18-00-00) - -
TechDepartment
1 00000001 Worker1 NTEW Organization/ - Male | 2025-12-09 Tue (09-00-00-18-00-00) - -
echDepartment
15 00000001 Warker1 New Organization/ - Male | 2025-12-10 Wed (09:00:00-18:00:00) - -
TechDepartment
16 00000001 Warkert New Organization/ - Male | 2025-12-11 Thu. (09:00:00-18:00:00) - -
TechDepartment
7 00000001 Workert New Organization/ - Male | 2025-12-12 Fri. (09:00:00-18:00:00) - -
TechDepartment
18 00000001 Workert New Organization/ - Male | 2025-12-15 Mon (09:00:00-18:00:00) - -
TechDepartment
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